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I. Introduction

This Code of Conduct and Ethics (or “Code”) is applicable to Board of Directors and Committee Chairs (herein collectively referred to as the “Representatives”) of the Sacramento Valley Astronomical Society (“SVAS”).

There is an expectation that all Representatives will act in a manner consistent with the highest ethical standards, and in full compliance with the policies set forth in this code and other applicable laws, rules and regulations.
II. General Compliance; Exceptions and Waivers

All Representatives are responsible for ensuring that they are thoroughly familiar with this Code and all other polices applicable with them.

Any waiver of, or exception to, this Code may be made only by the Board of Directors (passed by a majority vote).
III. Conflicts of Interest

No Representative shall make, participate in making, or in any way attempt to use his or her official position to influence an SVAS decision in which the Representative knows, or should have known, that he or she has a financial interest.  A Representative has a financial interest in an SVAS decision if the Representative knows, or may be reasonably expected to know, that he or she, or a member of his or her immediate family, would be financially affected, in a material way, by the outcome of the decision.  “Immediate family” means spouse, dependent child, or other dependent family member.  
IV. Gifts or Payments

No Representative, or immediate family member, shall accept gifts of cash payments, gift certificates, or credit arrangements of any kind or amount, from individuals or companies doinf or seeking to do business with the SVAS, unless the transaction meets the following requirements:

· It is keeping with good business ethics
· It serves a valid SVAS business purpose..

· It is customary and proper under the circumstances.

· It gives no appearance of impropriety.

· It does not impose any sense of obligation on the recipient to the donor.

· It does not result in any kind of special or favored treatment for the donor.

· It is fully disclosed and no effort is made to conceal the full facts of the transaction by either the recipient or donor.
.
V. Protection and Proper Use of Assets

All Representatives shall protect the Society’s assets and ensure their use is in an approved manner.  All requests for funds to maintain assets must be submitted in writing to, and approved by, the Board of Directors.
VI. Compliance with Laws, Rules and Regulations

Compliance with laws, rules and regulations, both in letter and in spirit, is the foundation on which the Society’s ethical standards are built.  All Representatives are expected to respect and obey the laws, rules and regulations of the cities, counties, and other jurisdictional areas in which events are held for the duration of the event.  Representatives are not expected to know the details of every law, rule or regulation, but it is important to be sufficiently knowledgeable to determine when to seek advice.
VII. Reporting Illegal or Unethical Behavior

The Board of Directors is aware that legitimate questions may arise concerning whether a particular activity constitutes a violation of this Code.  When in doubt seek advice.  Such matters are best brought to the attention of the entire Board of Directors, in order to remove any perception of secrecy.

All alleged violations and inquires regarding this Code will be investigated by the Board of Directors.  Representatives are expected to cooperate fully during any investigation, and shall not hinder the investigation in any manner.
VIII. Compliance Standards and Procedures
The following is a framework for approaching new issues or concerns:

· Be as fully informed of the facts as possible.

· Except in circumstances wherein you may deem it inappropriate, discuss the problem with the entire Board.

· Ask yourself what specifically you are being asked to do that may be improper or unethical.

IX. Supplemental Policies

In addition to the policies referred in this Code, The Board of Directors may adopt other policies to supplement, further explain and/or to expand on the ethical conduct expected of all Representatives.  Such policies shall not reduce or limit the level of ethical conduct required by this Code.

